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1. Licensing (Competent Organisation) — Work Notification

1.1 Access Function for Work Notification

- Click on [Competent Organisation] hyperlink to access the module page.
(Seen in Figure 1).

(oo PR

W5H eServices

Workplace safety and health (WSH) eServices

Release 1

Licensing (CP, CO) Competent Person

< Competent Organisation >
Billing & Disbursement (B&D) Pay Fines and Bills via ePayment

Process Payment by SingPost

WSH Training Records System (TRS)  ATO/ATP Enquiry for Training Records Upload Status and Maintain Authorised People

General Public Enquiry for Worker Training Records

Release 2

Coming soon...

Copyright © 2014 Government of Singapore  C

Figure 1
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1) Provide login ID and password to [SingPass ID], [SingPass] fields to login.

(Seen in Figure 2)

NOTE: Your login PIN should have a Work Notification (particularly Asbestos) active
license to be able for the page to display the Work Notification functions.

a)
[T secure
Terms of Use | FAQs | Helg | About Us
This iz a now SingPass Sereen
Welcome
ta SingPass Authentication Service

SingPass D | S6889067H (Enter your Hontification Funber)
e S1234567G, G1234567G
SingPass [sesessessess (8-24 charaters, CASE-SENSITIVE)

[ Tick here to change your SingPass

(Click here for tips ofi Online Semity)
Do not have a SingPass? Apply here

Forgot your Password? Reset here

If yom enconmter any problerms with this page, please contact Crimsonl ogic SingPass Helpdesk at 68577377 or via email
Vom may ako give s your eomments by using this feedback form

Clopyright © 2007 Government of Singapore. Al rights reserved

Figure 2

2) Upon successful login, System displays the landing page or the dashboard
screen with the Work notification section. (Seen in Figure 3).

Applicant should be able to view the existing work notification if any from the
table.

Applicant can start creating a work notification by clicking the [Create work
notification] button. Upon click of this button, the page redirects to the Create
work notification page. (Seen in Figure 4).
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MINISTRY OF
MANPOWER

ASBESTOS REMOVAL LOGISTICS (ASIA) PTE LTD Ay e

Draft and submitted applications

Draft applications are only saved for one month.

Application File Reference Application Competency type Competency Application Status  Action
Mo No date scope Type
CO15000075 25/9/2015 'WORKPLACE SAFETY AND HEALTH AUDIT- NA New Draft Select action -

ING ORGANIZATION

Certificates
File Reference Mo Competency type Competency scope Start date Expiry Date bizSAFE Expiry Date Actions
084-013-00001 APPROVED ASBESTOS-REMOVAL CONTRACTOR MNA 121112015 121072016 NA

Work notifications

Create work notification

Ashestos work no- workplace no. Occupier name workplace address Start date End date Status ACtions
tification no.

ABR1500031 UAN BUILDING 323 GUILLEMARD ROAD, Singa- 2016 Submitted Select action =
CONTRACTOR pore 390743,

ABR1500030 CHYE GUAN BUILDING 323.GUILLEMARD ROAD.Singa- 2016 Submitted select action -
CONTRACTOR pore 399748,

ABR1500027 NG KIM HUAT STONE 01 2016 Submitted Select action  ~
ENGRAVERS

ABR1500033 CHYE GUAN BUILDING 323 GUILLEMARD ROAD, Singa- 02/01/2018 Submitted Select action -
CONTRACTOR pore 390743,

ABR1500017 NG KIM HUAT STONE 0112/2015 In pro- Select action  ~
EMGRAVERS Eress

ABR1500016 197300761M0002  ACUMED MEDICAL 38, TEBAN GARDENS 01112015 30122015 Inpro- Selectaction -
GROUP ROAD, Singapore 800033, Eress

ABR1500025 196000291ND0DT SIMGAPCRE PETROLE- A1 JALAN BUROH, Singapore 2015 16A0R2015  Completed  Selectacdon  ~
UM COMPANY LIMITED G10488.

ABR1500024 NG KIM HUAT STONE Completed Select action  ~
EMGRAVERS

ABR1500018 CHYE GUAN BUILDING 323 GUILLEMARD ROAD, Singa- 2B/09/201% Completed Select action -
CONTRACTOR pore 390743,

ABR1500015 (81754000001 NG KIM HUAT STONE 01/01/2015 Draft Selectaction -
ENGRAVERS

14 Government of 5i e Contactus

Figure 3
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1.2 Create Function for Work Notification

.
inisTay or , Government
((( MANFOWER P Sngapore Sovenment

Competent Organisation WILLIAM TAN @ Logout

Create work notification

UEN T99z731828
Organisationname ~ ASBESTOS REMOVAL LOGISTICS (ASIA) PTE LTD
Organisation address  60,TUAS ROAD,Singapore 638501.

Enter workplace number

arkplace no.

Load

If you do not know the Workplace no., you can search for workplace number.
If the location does not have a Workplace no., you can create a Workplace Notification

Name of the occupier

Workplace address

Select the supervisors overseeing the work

Please make sure mobile numbers of supervisors are correct. If there are any changes update licence.

O TESTER Rocky (S07503124)
m:

© TESTER TWO (50750307E)
m:

Asbestos removal work to be carried out
Start date ‘Completion date Total gty of Asbestos to remove Description of Asbestos material Remarks Reason for late submission Actions.

Total quantity of ashestos removed : 0 kg
@ Add work details

Other contractors' information

Please provide information of other contractors involved in the work. Either UEN or Competent Organisation file reference number.

UEN Organisation name Involvement of contractor Actions

@ Add contractor

Supporting documents

+ Asbestos survey report
* Asbestos-removal plan of work

* Medical examination summary report
* Register of workers

* Respirator fit test records

Upload a supporting document

The maximum file size allowed is 3MB

Choose file

Declaration

O | declare that information provided in this notification and supporting to this notification is true and correct.

Submit Save as draft Cancel

Copyright © 2014 Government of Singapore  Contact us

Figure 4
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1.3 Create Work notification

1) Applicant should provide a workplace no using the [Workplace No.] field.

Create work notification

EM T99ZZ3182B
rganisation name ASBESTOS REMOVAL LOGISTICS (ASIA) FTELTD
rganisation address 60, TUAS ROAD,Singapore 638501.

[ T T

Enter workplace number
Load

Figure 5

2) After providing the valid workplace no, Applicant must click the [Load] button to
populate the Name of the occupier and the Workplace address details from the

page.

Workplace number

00933600A0001
Name of the occupier CHYE GUAN BUILDING CONTRACTOR

Workplace address 323,GUILLEMARD ROAD,Singapore 399748.

Figure 6

3) After the workplace number is populated, Applicant should select/choose the
supervisor overseeing the work.
Select the supervisors overseeing the work

Please make sure mobile numbers of supervisors are correct. If there are any changes update licence.

TESTER Rocky (S07503124A)
m:.

® TESTER TWO (S0750307E)
m:.

Figure 7

4) Applicant can click on the [Add work details] button. This redirects to the Add work details
page on click of the [Add work details] link button. (Seen in Figure 8).
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Applicant must fill in the required fields in the form then click the [Save] button to save the
entry.

Applicant can use the [Save and add another] link button to save and clear the form for a
new work details entry.

.
MINISTRY OF Singapore Govern +
((( MANPOWER :?_I_lh::liiapnl-fl_.f'f..\e’lu_hur!i?_

Competent Organisation WILLAM TAN O Logout

< Back to work notification

Add work details

Start and completion date

Day - Month - Year to Day - Month - Year -
Total quantity of asbestos to remove (kg)
Select Asbestos Materials -
Actual location (optiona
T
Remarks (optional)
00,
Reason for late submisson
00,
Save Save and add another

Copyright © 2014 Government of Singapore  Contactus  Terms of use  Priv:

Figure 8

On click of the [Save] button, the page redirects back to the Work notification page where the
applicant can see the work details entry/entries added. (Seen in Figure 9)

Asbestos removal work to be carried out

Start date Completion Total gty of Asbestos to Description of Asbestos Remarks Reason for late Actions
date remove material submission
12 Brake pad or clutch lining 23 23 Edit Remove
123 Brake pad or clutch lining no reason Edit Remave

Total quantity of asbestos removed - 135 kg
) Add work details

Figure 9
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5) From the Create/Amend work notification page, Applicant can click on the [Add contractor]
button.
(Seen in Figure 10).

From this section, Applicant can use the Actions link buttons [Edit] and [Remove] buttons.
[Edit] button redirects to the Edit contractor page for entry to be appended.

This redirects to the Add contractor page on click of the [Add contractor] link button.
(Seen in Figure 10.a)

Other contractors' information

Please provide information of other contractors involved in the waork. Either UEN or Competent Organisation file reference number.

UEN Organisation name Involvement of contractor Actions
BUILDING MANAGEMENT SERVICES P TE LTD. Asbestos Waste Disposa Edit Remove
BUILDING MANAGEMENT SERVICES P TE LTD. Manpower supply Edit Remove
1) Add contractor
.
MINISTRY OF Sinaapore Governmen
((( MANPOWER P Singapors Covermnment

Competent Organisation WILLIAMTAN D Logout

<, Back to work notification

Add contractor

You can search for UEN no. or organisation name at uen.gov.sg
UEN/O Retrieve

Organisation name

Organisation name
UEN

Address

Select Involvemnent

Save Save and add another

Copyright © 2014 Government of Singapore

- From the Add contractor page, the applicant can provide a valid
UEN/Organisation name and click the [Retrieve] button to populate the
organisation details.
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M INIEYRY. O F Singapore Government
((( MANPOWER & Singapors Covermmen

‘Competent Organisation WILLAM TAN (D Logout

<. Back to work notification

Add contractor

You can search for UEN no. ar organisation name at uen.gov.sg

Retrigve
Organisation name LOH BROTHERS PTE. LTD.
UEN 197900837R
Address 2021,#02,188 BUKIT BATOK STREET 23,5ingapore,659526.

Select Involvernent ot

Save Save and add another

Copyright © 2014 Government of Singapore  Contactus Termsofuse  Privacy policy

Figure 10.a

Upon applicant has correctly provided the required fields and has clicked on the [Save] button, the
page redirects back to the Create/Amend work notification page. The contractor entry added is
show in this section. (Seen in Figure 10.b)

Applicant may click the [Save and add another] button to save and clear the form for a new
entry.

Applicant may click on the [Back to work natification] link button to return back to the
Create/Amend work notification page.

Other contractors' information

Please provide information of other contractors involved in the work. Either UEN or Competent Organisation file reference number.

UEN Organisation name Involvement of contractor Actions
197400065W BUILDING MANAGEMENT SERVICES P TE LTD. Asbestos Waste Disposal # Edit Remove
197400083W BUILDING MANAGEMENT SERVICES P TE LTD. Manpower supply # Edit Remove

T Add contractor

Figure 10.b
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6) Applicant can upload attachment document by clicking the [Choose file] button.
(Seen in Figure 10.c)

Applicant must choose a document type for the attachment.

Supporting documents

« Ashestos survey report

tos-removal plan of work
« Medical examination summary repart
» Register of workers

« Respirator fit test records

Upload a supporting document

The maximum file size allowed is SMB.

Document4._pdf () 4 Asbestos-removal plan of work

CP Card 5ize Certificate. pdf (40kb) 3] Ashestos-removal plan of work]

Ashestos-removal plan of work
Chaoose file

Declaration
| declare that information provided in this notification and supporting to this notification is true and correct.
Submit Cancel
Figure 10.c

After the applicant has clicked the submit button, the page redirects to the Acknowledgement page.
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1.4 Amend Work Notifications

1) Submission of Work Notification requires applicant to have a preview of the
details for the work notification. (Seen in Figure 11)

“'/( LEECAT iy

Amend work notification

Select the supervisors overseeing the work

Pleasa make sure mobile numbers of supervisors are correct. If there

y changes updata licence

TESTER Rocky (5
e

@ TESTER TWO (50
e

Asbestos removal work to be carried out

Startdste  Comgletion Tatai gty of Asbestos to Description of Asbestos Femarks  Resson for late Actions
date remave miateriai submissian

Erake aad or clutch lining 23 3 Ecit Remove

Erake pac ot Remove

Total quantity of asbestos removed : 135 kg

£ Add work details

Other contractors’ information

Please provide information of ather contractars invabved in the work. Either UEN or Campetent Organizatian file referanca number.
uEn Crganization name Imecbvernent of contractar Actions
157400088 EUILDING MAMAGEMENT SERVICES F TE LTD. ste Dispasal Edit Remowe
1574 EBUILDIN SERVICES F TE LTD. Ecit Remewe

£ Add contractor

Supporting documents

= Ashest Y report

Upload a =

Diocumentd pdf

CF Card Size Certificate. pdf (30ka] &

Choose file

Declaration

| declare that information provided in this notification and supporting to this netification is true and correct.

Submit Cancl

Figure 11
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2) To submit tick the checkbox besides the declaration and click [Submit] button.

Applicant may also click the [Cancel] button to abort the submission of work
notification entry.

1.5 Submit Work Notifications

1) System acknowledges the submission and display the screen below.

((( oL # Sogipor Govmment
Acknowledgement

The asbestos work notification has been submitted. A PDF copy of the submitted work notification will be sent to phui_teng_kim@mom.gov.sg Please keep a
copy of the submitted notification for your reference.

Date submitted 01/12/2015

UEN T99773182B

Organisation name ASBESTOS REMOVAL LOGISTICS (ASIA) PTE LTD

Organisation address  60,TUAS ROAD,SINGAPORE 638501,

Asbestos work notification no. Workplace no. Mame of the occupier Workplace address Start date End date

ABR1500031

D001 CHYE GUAN BUILDING CONTRACTOR 323,GUILLEMARD ROAD,SINGAPORE 399748, 27/02/2016 31/03/2016

On-site inspection

Please prepare the following items to be available on-site for inspection by MOM inspectors:
1. Work notification
2. Plan of work

3. List of asbestos-remaval workers involved

4, Training records
5. Respirator fit test certificates

6. Equipment for ashbestors-remaoval work

Send copy of asbestos-removal notification via email

Email address

Send Back to main

Copyright © 2014 Government of Singapore  Contactus Termsof use  Privacy policy

Figure 12

2) Applicant has to provide the [Email address] field for the submitted work
notification. On click of the [Send] button with the provided valid email should
redirects the page back to the main page which is the CO dashboard.
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3) Click [Back] button to navigate back to the CO dashboard.

Applicant can also click the [Logout] hyperlink to exit and clear the session.

((( MANPOWER P Singapore Government
ASBESTOS REMOVAL LOGISTICS (ASIA) PTE LTD Agply new certficate

Draft and submitted applications

Draft applications are only saved for one month.

Application No File Reference No Application date Competency type Competency scope Application Type Status Action
Certificates

File Reference No Competency type Competency scope Start date Expiry Date bizSAFE Expiry Date Actions

084-013-00001 APPROVED ASBESTOS-REMOVAL CONTRACTOR MA 1211142015 12/10/2016 A
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