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主要雇佣条件(KETs)包括哪些主要项目？

我应该在什么时候把主要雇佣条交给员工？

我需要为员工提供一份纸质版本的雇佣条件吗？

主要雇佣条件(KETs)须列明一系列员工的雇佣条款，必须包括在下一页所列下的
项目，除非某个项目不适用。 您也可在员工的契约中列明主要雇佣条件。

您必须在员工开始工作后的14天内把主要雇佣条件交给员工。

纸质或电子版本的都可以。请参阅附录B的雇佣条件样本。

您必须为所有在雇佣法令下受保护，并于2016月4月1日或之后，
有连续受聘至少14天或以上的员工，提供一份主要雇佣条件。

我是否要给所有员工一份主要雇佣条件？

主要雇佣条件(KETs)包括哪些主要项目？

主要雇佣条件(KETs)须列明一系列员工的雇佣条款，必须包括在下一页所列下的
项目，除非某个项目不适用。 您也可在员工的契约中列明主要雇佣条件。

以书面形式为员工
提供主要雇佣条件
(KETs)
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G
ive your em

ployees 
their paid public holidays 
and leave entitlem

ents

Are m
y em

ployees also entitled to all public holidays?

Yes. Your em
ployees are entitled to 11 paid public holidays every year. 

Please refer to w
w
w
.m
om
.gov.sg for the list of gazetted 

public holidays.

Are m
y em

ployees also entitled to all public holidays?

Yes. Your em
ployees are entitled to 11 paid public holidays every year. 

U
nder these scenarios, your em

ployees’ salaries for 
w

orking on a public holiday are:

H
ow

 do I calculate m
y em

ployees’ salaries for w
orking 

on a public holiday?

If your em
ployees 

w
ork on a public holiday 

that falls on
Em

ployees are entitled to the follow
ing

A w
orking day

•
The gross rate of pay for that holiday; and

•
An extra day’s salary at the basic rate of pay.

•
O

vertim
e pay if em

ployees w
ork beyond their norm

al
hours of w

ork.

•
O

vertim
e pay for extra hours w

orked on a Saturday.

•
O

ne extra day’s salary at the gross rate of pay or
another day off for the public holiday

•
Paym

ent for w
ork done on a rest day.

•
O

vertim
e pay if em

ployees w
ork beyond their

norm
al hours of w

ork.

The next w
orking day w

ill be a paid holiday instead.

A non-w
orking day 

(e.g. Saturday for 
em

ployees on a 
�-day w

ork w
eek)

A rest day
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ABC PTE LTD

馄傞䊨⡲絈蒜

超时工资支付周期 01/09/2025  to 30/09/2025

超时工作时数 5

总超时工资 $78.70 (E)

고湡� 妴괄

其他款额
(细节如下) $3,000 (F)

年度花红 $3,000

净工资 (C-D+E+F) $4,263.70

雇主公积金缴交额 $949

04/09/2025

涵盖时期:

고湡 妴괄

基本工资 $2,000 (A)

总补贴
(细节如下) $500 (B)

交通 $300

制服 $200

工资总额 (A + B) $2,500 (C)

总扣款
(细节如下) $1,315 (D)

员工公积金缴交额 $1,115

预支贷款 $200

现金 / 支票 / 银行转账

 年  月  日  年  月  日

Tan Ah Kow

01/09/2025 30/09/2025

꧎⚺ぜ獦 佅➰傈劍

プ䊨㨹ぜ 佅➰倰岁




