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主要雇佣条件必须包括下列项目
主要雇佣条件(KETs)

雇佣絈蒜 1� 雇主ぜ獦
2� 员工㨹ぜ (ず魧份霆， 工作ⲥ霆或护撑上所岤明的
�� 翟⡙ծ 主要翟⸉♸餓⟣
4� 姻䒭受雇日劍
�� 受雇傞劍➑ꣳ㔿㹁劍ꣳ契约的员工)

工⡲时ꢂ⿺⠅䜂傈 6� 工作㸝䱗
˙ 嫦日工作傞ꢂ⢾㥵上⼯�傞至⩹儻6傞， 包括1㼭傞 
     的⼯⠅傞ꢂ)
˙ 嫦ワ工作天侨⢾㥵�天
˙ ⠅䜂日⢾㥵僤劍日

工餴 �� 工餴ワ劍⢾㥵2022䎃1月1日至2022䎃1月�1日
�� 㛇本工餴 

㼆于以傞讏ծ 日讏或䭽工作件侨雦讏的员工， 雇主须列  
明㛇本工餴桧⢾㥵嫦㼭傞ծ 嫦天或嫦件工作为9⯋

�� 㔿㹁邉餤
10� 㔿㹁䩾款
11� 馄傞工餴佅➰ワ劍蕯♸工餴ワ劍不ず
12� 馄傞工餴桧
1�� Ⱖ➭♸工餴湱Ⱒ的项目， 㥵

˙ 蔄紤
˙ 㤙⸠ꆄ 

⠅⧺⿺⼕毫犷ⵄ 14� ぐ项⧺劍
 㥵
˙ 䎃⧺
˙ ꡶霏氻⧺
˙ ⡞ꤎ氻⧺
˙ ❡⧺
˙ 肫⯄⧺
˙ ꤙ❡⧺

1�� Ⱖ➭⼕毫犷ⵄ， 㥵
˙ 保ꤗ
˙ ⼕毫 � 暅猰犷ⵄ

Ⱖ➭ 16� 霚用劍
1��  猌翟鸑濼劍
1��  (可鷥项目工作㖑挿

˙  㥵卓工作㖑挿♸雇主㖑㖧不ず
 䧮⟌렽⸠雇主包括 
      鵯个项目

项目霫䞔猫碫
Itemised Pay Slip
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Annex D – Itemised Pay Slip Template

Item Amount

Basic Pay (A)

Total Allowances 
(Breakdown shown below) (B)

Gross Pay (A + B) (C)

Total Deductions 
(Breakdown shown below) (D)

Employee’s CPF Deduction

Name of Employer

Name of Employee

Overtime Details

Overtime Payment Period(s)

Overtime Hours Worked

Total Overtime Pay (E)

Item Amount

Other Additional Payments
(Breakdown shown below) (F)

Net Pay (C-D+E+F)

Employer’s CPF Contribution

For the period:

Cash / Cheque / Bank Deposit

Date of Payment

Mode of Payment

DDMMYY DDMMYY
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Your em
ployees w

ho are covered by the Em
ploym

ent Act and have w
orked for at 

least 3 m
onths are entitled to leave entitlem

ents, w
hich include paid annual leave, 

paid sick leave and paid hospitalisation leave. Please refer to the box below
 for 

details and Annex E for tem
plate of the leave record form

.

W
hat are m

y em
ployees’ leave entitlem

ents?

Leave entitlem
ents include: 

•Paid annual leave: 7 days in your em
ployees’ first year of

service and 1 m
ore day per year for each additional year

w
orked. Em

ployees w
ill have 14 days of annual leave from

their 8th year of service.

•Paid outpatient sick leave: 14 days for your em
ployees w

ho
have w

orked at least 6 m
onths.

•Paid hospitalisation leave: 60 days for your em
ployees w

ho
have w

orked at least 6 m
onths (inclusive of 14 days of paid

outpatient sick leave).

D
id you know

? 
 If your em

ployees have w
orked at least 3 m

onths, the num
ber of 

days they are entitled to w
ill be pro-rated based on the num

ber 
of full m

onths they have w
orked. This is also applicable to 

em
ployees w

ho are on probation. For m
ore details on leave 

entitlem
ents, please refer to the M

O
M

 w
ebsite: w

w
w
.m
om
.gov.sg > 

Em
ploym

ent Practices > Leave56
For view

ing do not print

Annex D
 – Sam

ple of Item
ised Pay Slip

Overtime Details

Overtime Payment Period(s) 01/09/2025  to 30/09/2025

Overtime /ours >orked 5

Total Overtime Pay $78.70 (E)

Item Amount

Other Additional Payments
(Breakdown shown below) $3,000 (F)

Annual Bonus $3,000

Net Pay (*-+�,�F) $4,263.70

Employer’s CPF Contribution $949

For the period:

Item Amount

Basic Pay $2,000 (A)

Total Allowances 
(Breakdown shown below) $500 (B)

TUanVSoUW $300

Uniform $200

Gross Pay (A + B) $2,500 (C)

Total Deductions 
(Breakdown shown below) $1,315 (D)

Employee’s CPF Deduction $1,115

Advanced Loan $200

Cash / Cheque / Bank Deposit

Itemised Pay Slip
++44@@ ++44@@

Name of Employer Date of Payment

Name of Employee Mode of Payment

01/09/2025 30/09/2025

04/09/2025ABC PTE LTD

Tan Ah Kow




